Job Application Form
Please complete this form in type or black ink. All questions must be answered in the boxes provided.

	Post:
	
	Closing Date:
	

	
	
	
	

	First name(s):
	
	Surname:
	

	Address:
	
	
	

	
	Post Code:
	

	Home Telephone Number:
	
	Work:
	

	Can we ring you at work?   
	E-mail Address:
	

	
	


Please give the names and addresses of two people who can verify or confirm your employment record and provide a character reference.  One should be your present or most recent employer. The referees should be your immediate line manager, if this is not the case please give details of relationship.

	Name:
	
	              Name:
	

	Position:
	
	              Position:
	

	Address:
	
	              Address:
	

	
	
	

	
	
	
	

	Tel:
	
	              Tel:
	


Verification is normally sought after interview. Please indicate whether your references can be approached before the interview.  
	


Only complete this section if the job description indicates that the post is exempt from the provisions of the Rehabilitation Act 1974.

Have you ever been convicted of any criminal offence?       Yes / NO
If YES, please give details of the conviction(s) and date(s) in the space provided below:

	

	Do you have a current right to work in the UK?        Yes / NO
	National Insurance Number:

	If NO, please provide details:


	

	Do you have a valid DBS if so are you are on the update service?         Yes / NO


	

	Do you give permission for Gateway Pre-schools to check your DBS certificate number?      Yes / NO


	

	If Yes please provide DBS number and DOB:


	


Qualifications Achieved:

	Secondary Schools,

Colleges, Universities


	From:
	To:
	Brief Details of Courses:

Include awarding body.
	Grade:

	
	
	
	
	

	
	
	
	
	

	
	
	
	 
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Study currently being undertaken:

	Secondary Schools

Colleges, Universities


	From:
	To:
	Brief Details of Courses:
	Grade:

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Professional or other qualifications, apprenticeships, memberships of professional organisations:

	

	


Other training you have received which you consider relevant:

	

	

	


	Do you have a driving licence?                                       Do you have reasonable access to public transport? 
Do you have access to a vehicle? 



Employment:
	Current/most recent employer:
	

	Address:
	

	

	
	Post Code:
	

	Date Started:
	
	Until:
	
	Notice required:
	

	Job Title:
	

	Brief Description of Duties:
	

	

	Reason for leaving:
	

	


Other employment/career history starting with most recent:

For posts which involve working with children, please give full employment history, accounting for any gaps (please continue on a separate sheet of paper if necessary).

	From:


	To:
	Employer:

Name and Address:
	Post:
	Reason for Leaving:

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Please give details of other interests, including involvement in voluntary organisations which you consider relevant:

	

	

	

	


Experience/Relevant Skills

Having read the job description and person specification, please state how your experience and achievements to date would make you a suitable candidate for this post. If you need to continue beyond these pages of the form please use the same size white paper.

	How did you find out about this vacancy?

(company website)

	


Data Protection statement

All of the information collected in this form is necessary and relevant to the performance of the job applied for. We will use the information provided by you on this form, by the referees you have noted, and the educational institutions with whom we may undertake to verify your qualifications with, for recruitment purposes only. The Company will treat all personal information with the utmost confidentiality and in line with current data protection legislation. We rely on the lawful basis to process the information provided by you in this form.
Should you be successful in your application, the information provided, and further information which will be gathered at the relevant time, will be subsequently used for the administration of your employment and in relation to any legal challenge which may be made regarding our recruitment practices.

For more information on how we use the information you have provided, please see our privacy notice for job applicants which is available upon request.
Declaration

I confirm that the above information is complete and correct and that any untrue or misleading information will give my employer the right to terminate any employment offered. I understand that any offer of employment is subject to the Company being satisfied with the results of series of relevant checks including references, eligibility to work in the UK, criminal convictions, probationary period and a medical report (in line with the operation of the Equality Act 2010).

	

	Signature:
	
	                Date:
	

	


Please return via email to contact@gatewaypreschools.org  or send by post in an A4 sized envelope marked ‘CONFIDENTIAL’; to:

	Gateway Pre-schools
	Name:
	Samantha Wallin 

	
	Address:
	Unit 8 The Old Railway

	
	
	Spring Garden Lane

	
	
	Gosport,  PO12 1FQ


